Registrar’s Report

· Local registration

· We did entry of registrants into the database locally.  My secretary did most of the entering.  I did some to learn the method and I did some troubleshooting.

· We need to standardize the entries allowed in some of the fields.  This is a problem in the category field.  We have attendee, student, participant, speaker, programming contestant, programming team advisor, guest.  Some of these should disappear.

· Every entry seems tied to one check which is a problem with programming teams.  This is an important matter because the receipt is created and emailed automatically to the person entered into the database.

· There are always email receipts that bounce.  We need to request more legible emails.

· We do not have a branch of BofA and had to send checks to be deposited.  We need to fix this.

· SUMMARY:  This works and allowed quicker sending of receipts.

· Registration forms

· We cannot have three people accepting registrations with three different forms.  This has to be streamlined.

· SUGGESTION: One form with different options.  This might turn into a 2-page form but one form is a necessity.

· SUGGESTION: One person gets all registrations.

· How do we handle copyrights and registering participants ahead of time?

· How do we handle programming team registrations?

· How do we handle poster registrations? 

· SOLUTION:  All forms go to registrar.  Registrar makes reports to the Journal Associate Editor, Programming Contest Chair, Poster Chair, Registration Chair.  The camera-ready should still go to Associate editor.

· Timeliness:

· Form should be ready by January meeting for discussion.  It can be modified if any actions are taken at the meeting.

· Form must be on web site by time of acceptance notifications.

